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This guide is designed to s
know to participate in the
website. 
 
This guide directly mirrors
 
You watch the DVD and sh
a reference. 
  

© 2008 Sydney Centre for Innovation in
www.scil.nsw.edu.au www.beyondborde
Note about this guide: 

how both TEACHERS and STUDENTS everything they need to 
 project, including step by step instructions for navigating the 

 the DVD. 

ow the DVD to your students, and then use this print guide as 
 Learning, an activity of Northern Beaches Christian School 
rs.edu.au www.nbcs.nsw.edu.au www.hsconline.nsw.edu.au  



How to register and join a ‘Collabor8’ project. 
 

i. Email beyondborders@scil.nsw.edu.au with your name, school 
address and phone number, your subject, and which class will be 
participating (number of students, their age, and their capability). 

 
ii. You will be emailed two documents: the ‘Beyond Borders Charter’ 

and an ‘Enrolment Spreadsheet’. 
 

a. Hand-out and explain the ‘Charter’ to the students. Make sure 
they 
  understand and agree. 
 

b.  Fill in the spreadsheet with the students’ information and email 
to  
 beyondborders@scil.nsw.edu.au  

 
c. You will receive notification of the students’ usernames and 

passwords. 
 

 
(For Primary students you may decide to request a generic login for all your 
students. You keep the password a secret and login students yourself, so 
that they can only enter the website under your direct supervision.) 
 

 
 

Duty of Care 
 

Beyond Borders is a locked website, and only users who have been manually 
registered can login. Students are known only by their first names. 
 
The ‘Charter’ indicates to students they must not post any private or personal 
information, including their email address or surname, and obviously no images of 
students. 
 
The ‘Charter’ also includes an agreement by the local teacher to take responsibility 
for monitoring and moderating their students’ activity.  
 
Therefore, every participating student has a teacher keeping an eye on them and 
reporting any problem to beyondborders@scil.nsw.edu.au. This situation is akin to a 
physical excursion to a shared student space, where there are multiple classes in the 
one space, with multiple teachers supervising. 
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Stage #1: ‘Introductions’ – students introduce themselves. 
 

This first stage is about you becoming familiar with the Beyond Borders website 
and also getting to know the other students who are participating in your project. 
 
So first go to the Beyond Borders website (that is beyondborders.edu.au) this will 
bring in the login screen. 

 
 

 
 

 
 
 
 
Type in your username and your password. Now you’re in the main Beyond 
Borders website.  

 
If  you ever get lost at Beyond Borders, click on this image at the top-left of the 
screen to return to the  main menu: 

 
 
 
 
 

To enter your particular project click on Collabor8. And now click on the name of the 
project your teacher gives you. 
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The first time that you do this the computer will ask you for a special password… 
you will only need this password once. When you have typed it in the computer 
will remember you and that you belong to that project. The teacher will give you 
the password. 

 
 
 
 
 
 
 
 
Now you’re in the main Beyond Borders page for your Collabor8 project. Let’s have a 
look at it … 
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You will see that it’s set out like a ladder with stage one starting at the bottom of 
the page, working your way up. So you start at the bottom.  

 
Stage 1 is called Introductions. Click on the word ‘Introductions’. 

 



This is an email forum where you can send emails for other students to view. Any 
email that you send here is on display for all other students of your project.  
 
Let’s send an introductory email now… to post a new email click on the button ‘Add a 
new discussion topic’.  
 
Give your email a title and you can start typing your message here.  

 
 
 
 
 
 
 
 
 
 
 
 

Now what are you going to type?  
 
Well, what you can’t say is your surname or your email address, or your real address. 
You can’t give out any personal information, but what you can do is talk about what you 
like and dislike, what you like doing. You can talk about your opinions on different 
issues, and you can ask questions of the other students. 
 
Once you have done that click here, and now the email is on display for other students 
to see. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The next thing to do is to read other students’ introductions and click on ‘Reply’ to 
start a discussion. You can comment on what they have said and you can ask them 
questions. A really good idea is to talk about the subject that you are actually studying.  
 
Stage 1 should take about two to three weeks and at the end of this time you will be 
familiar with the Beyond Borders website and also have a sense that you have begun to 
know the other students with whom you have been working. Later on in the project 
you can certainly go back to this Stage 1 section of the webpage, especially if new 
students join and you want to have a conversation with them, to welcome them to the 
project, and to get to know them a little bit as well. 
 
At the end of the three weeks for Stage 1 its time to go on to Stage 2! 
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Stage #2:  ‘News, Sport and Weather’ – students post a text 

relating to their subject area. 
 

In this stage you are going to create: 
 

 a news report, or 
 a sports report, or  
 a weather report,  

 
and you are going to post it to an email forum, just like you posted your introduction 
back in Stage 1. 
 
You need to listen to your teacher’s instructions. Your teacher will tell you which to 
post - News, Sport or Weather. Also your report can either be imaginary and creative, 
or it could be factual. So for instance a history student might post a real report of an 
event that really did happen. Or the teacher might say to create a story, or imagine 
something new.  
 
If you are a language student and you are just beginning the language then the weather 
report is probably a good place to start. Once you have posted that you can visit other 
students’ texts and you can click here on ‘Reply’ and reply to what they have actually 
posted. 
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Remember if you are making comments on other student’s work, be positive. Hopefully 
some students will see your work and make some positive comments on that as well. 
 
This Stage should take around 4 weeks. When that is finished time to go to Stage 3. 



Stage #3:  ‘Work Together’ – students work together on a 
series of texts. 

 
In this stage you are going to work with other students to create a text. 
 
Now you are not the only author of the text, you are working with other students who 
are also going to contribute and change the text. This will take 3 or 4 weeks, or even 
longer, because slowly over time different students will go to the text and make their 
contribution. 
 
Now the text could be anything! Your teacher will give you instructions about that.  
 
It could be an encyclopaedia entry. 
It could be a poem. 
It could be a story. 
It could be an essay. 
 
I am going to show you now how to use the webpage so that you can make your 
contribution to this text. 
 
You will see running down the page, under the title Stage 3, the names of different texts. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Go to the ones the teacher says to go to, and you click on them to see what is there 
already. 
 
Now you can click here to change the text so you can type something new.  
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You can change what is already there. You might correct the spelling. You might change 
the wording, or you might start something new. 
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Once you are ready click here to save your changes. 
 
You can see a history of all previous versions of the text by clicking here. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
You can even bring back previous versions of the text, if you want to make that 
previous version the new definitive version of the text. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



The idea with these texts is that one by one, students come to the text and change the 
text, so slowly the text improves 
 
IMPORTANT: 
Do note that only one student can edit the text at the same time. You can't have 
multiple students changing the same text simultaneously. Hopefully running down the 
webpage there will be plenty of different texts that are currently being worked on, and 
the student might work in school, and might work at home, and slowly over a period 
of many weeks the texts will become better and better. 
 
A special note now for the teacher. 
The teacher needs to know how to change the title of those texts and how to create 
completely new texts that suit this particular class or this particular topic. Let’s look at 
how to do that now. It’s very simple! The teacher clicks here. 
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Now they click here.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 Now click here.  
 
 
 
 
 
 

The teacher puts the title of the text here. 
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It’s good to put something descriptive about what the text is. Is it an encyclopaedia 
entry? Is it a report? Is it an essay? Is it a story? Type exactly the same text again here. 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
Now click here (ignore all the other settings). And if you go back to the main page 
now, that text is there!  
 
It exists and it is ready for students to edit. So the teacher can create a whole bunch of 
texts running down the page, that the different students from the different places can 
get together and help create. 
 
This is one of the main stages of this project, so it will take several weeks, but at the 
end of it you can look back at the texts and see something of which you can really 
proud of. 
 



Creating good texts doesn't happen quickly. Creating really good texts takes time.  
 
It takes coming back to the text, over and over again, making little changes and little 
improvements, and that’s the process you are going to go through now. And of course 
students who come to visit this web page in the future will be able to see what you 
have achieved. 
 
Once you have finished this Stage, look at the instructions for Stage 4. 

 
Stage #4:  ‘Vote, vote, vote!’ – students compose and answer  survey 

questions. 
 

This is a really fun stage in the project! Students and teachers work together to create 
a series of survey questions. 
 
When you are ready with the questions your teacher will put it up on the webpage, 
and after that any student or visitor to the page can select their answer.  
 
Students  select out of multiple choices that you provide them. Once they have clicked 
on their answers, you can see a graph of who has voted for which answer. This is a lot 
of fun for students to come up with new questions. 
 
A whole range of different survey questions can be put up there. 
 
I am now going to show the teacher how to put up a new question once they’re ready 
to do that. Let’s have a look Click here 

 
 
 
. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Now click here and here  
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Now come up with a name for this survey question. 
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Type here the exact survey question: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

In these spaces type the different options you want to be available (that is to say the 
different answers that students can click on): 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

You will need to click 
here so that all 
students can see the 
results of the survey 
once they voted. 
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Finally - click here and 
the survey question w
then appear. 

ill 

 
 

The idea is that over time different teachers, with the help of their students, will add 
different survey questions. It is quite alright for there to be a whole bunch of survey 
questions running down the page, just like with Stage 3, where there is a whole bunch 
of different texts being worked on. 
 
Now even during this Stag, you can go back to previous Stages and work on previous 
activities. 
 
Stage 4, the survey stage, should only take 2 or 3 weeks, and then you will be ready for 
Stage 5! 
 

Stage #5:  ‘Collaborate City’ – students complete other 
activities as designed by the teacher. 

 
In Stages 1 to 4 the instructions and activities were pretty specific. Now that you have 
worked through them, you are probably quite familiar with the potential of the website 
and how it runs.  
 
So in Stage 5 you are free to follow your own ideas - the principle is the same; you 
communicate with students from different places, and you work together with them. 
 
In Stage 5 there is an email forum for you to use, and there is a live text chat system 
for you to use as well. 
 
Also, you will see that there is space on the page for your teacher to add a whole 
range of new activities. 
 
I encourage you to stay at Stage 5 and to remain part of the project for as long as you 
like. As newer students start the lower stages of the project you can help them as they 
are working through the introductions and the texts and the surveys. 
 
Also, your teacher can create an entirely new project or an entirely new web page. 
 
There are instructions on how to do that on this DVD. 
 
We hope that you will stay at Beyond Borders, to continue breaking out of the walls 
of your classroom to connect with students from around the world. 


